



SBA Procedural Notice

g

11/5/96

 Set ExpDate"12/31/96" 12/31/96
TO:
All RAs; DDs; BMs; Field Counsels; Field Finance; Control Clerks; PCLP Loan Processing Center; Commercial Loan Servicing Centers; and Staff in the Office of Field Operations, Financial Assistance, and General Counsel
CONTROL NO.:
5000-660

SUBJECT:
Accredited Lender Program (ALP) Renewal Process
EFFECTIVE:
4-3-00

The recent 504 Lender Oversight training sessions held in January and February, 2000, explained the process that SBA field offices must follow to renew a Certified Development Company’s (CDC’s) ALP status.  This status must be renewed every two years.  The Powerpoint presentation that accompanied the training may be found at http://yes.sba.gov/offices/fa/504.html.  This notice is a follow-up to the training.

The ALP Renewal Process at the Field Office Level

· Step 1:  The CDC must request the  renewal of its ALP status.  (Headquarters has a system in place to remind field offices when renewals are due.  See the 504 intranet webpage http://yes.sba.gov/offices/fa/504.html.)  

· Step 2:  Once the SBA field office receives the request, the analyst prints out the “CDC at a Glance” report for that CDC.  (See Procedural Notice 5000-641).

· Step 3:  The field office then analyzes and makes a recommendation (either for renewal or decline of renewal) that must include the following:

1) Comments/analysis on the CDC’s currency and liquidation rates on the  “CDC at a Glance” report; 

2) Comments/analysis for any Risk Management Benchmark that the CDC has failed as indicated on the “CDC at a Glance” report; 

3) Comments from the servicing center regarding the servicing actions;  AND

4) Comments from field counsel on the quality of the CDC’s closings.

5) Beginning June 1, 2000, the recommendations must also include comments on the CDC’s ALP Submissions Report (see Procedural Notice 5000-651); 

and the analysis may include

6) Comments on any other factors including other measures from the “CDC at a Glance” report.  (SOP 50-10, Subpart H, Chapter 6 and Procedural Notice 5000-641).

· Step 4:  The memo must be signed by the ADD/ED or equivalent,  field counsel and the District Director.  The recommendations can be either for approval or decline of renewal.
· Step 5:  Send the memo including the recommendations along with a copy of  the “CDC at a Glance” report and the letter from the CDC  to Sandra Johnston, Program Analyst, Office of Financial Assistance, 504 Loan Policy Branch, 409 Third St. SW, Washington, DC  20416 or fax the information to her at 202.481.5483.  
· Note:  If the annual report for the CDC applying for ALP renewal is past due to your office or incomplete, do not process the renewal request until an acceptable annual report has been received, reviewed, and forwarded to Headquarters.

Process to Recommend Suspension/Revocation of ALP Status Prior to Renewal

SOP 50-10 4(D), Subpart H, Chapter 6, Paragraph 7 outlines the process for SBA to suspend or revoke an active ALP CDC’s status prior to the two-year anniversary to renew the status.  The same process for renewal is to be used for a recommendation for suspension or revocation.   However, the CDC’s annual report can be past due or unacceptable since this may be a reason for the request for suspension or revocation.

Other Important Notes on the ALP Renewal Process

· REMINDER – Effective June 1, 2000, any ALP CDC whose renewal is past due and that  does not have the renewal materials and a field office recommendation to Headquarters will be considered as expired and removed from the ALP program.  

· If the CDC applying for renewal is an ALP CDC in multiple offices, the SBA field office responsible for oversight of the CDC must solicit comments from the other SBA field offices and incorporate those comments into its analysis and recommendation.

· If the CDC applying for renewal is not a Priority CDC, it will be required to get the  priority status prior to or as a condition of the approval of its renewal.

If you have any questions regarding this notice, please contact Robert.Ryan@SBA.gov.

Jane Palsgrove Butler

Associate Administrator

   for Financial Assistance

Expires: 4-1-01
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