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All business loans guaranteed by SBA except those 7(a) loans processed under Express procedures are required to use a Loan Authorization made up of terms and conditions that come from SBA’s National Boilerplate. This Boilerplate contains all the pre-approved terms and conditions that can be used to assemble an SBA Authorization. These sanctioned statements are the only terms and conditions that can appear in an SBA Authorization, except where a term or condition is:
(1) Developed for a unique situation and expected to be used for just a single loan, or
(2) Approved by the National Authorization Committee after it has been:
a. Recommended by a District Counsel for loans to be processed under non-delegated authority, or
b. Recommended by a delegated lender for loans to be processed under delegated authority.
These requests should be sent to Auth-7a@sba.gov. 

The Loan Authorization Wizard (Wizard) is a Microsoft Word based computer program that allows its users to quickly sort through the myriad pre-approved terms and conditions from the National Boilerplate in order to assemble an appropriate loan authorization tailored to the requirements of a particular loan.  SBA offices must generally use the Wizard to assemble loan authorizations for 7(a) loans.
SBA lenders must also use the pre-approved terms and conditions found in the Agency’s National Boilerplate.  And, while lenders may use SBA’s Wizard program to assemble those terms and conditions, they are not required to do so.  Thus, lenders may use their own system to assemble the National Boilerplate conditions into their loan authorizations, although the terms and conditions must conform to those in SBA’s National Boilerplate. 

The Agency used Word 97 as the basis for the Wizard (and other word processing functions) until 2002 when SBA converted to Microsoft Word 2002 and its Visual Basic for Applications (VBA) macro language.  In September 2003, SBA released its Wizard based on Microsoft Word 2002 and the VBA software, although the Agency continues to support the Word 97 version of the Wizard.  Both versions of the Wizard contain the same boilerplate language, so both versions are currently valid.  
Internally, SBA encountered some setup and operational issues as a result of its conversion to the VBA based Wizard, which mainly affected SBA field offices.  However, the Agency believes those issues have been resolved, and the current VBA version is now compatible agencywide. However, SBA field offices encountering problems should contact Auth-7a@sba.gov.

Externally, lenders have reported some problems with the new VBA version of the Wizard.  SBA has analyzed these problems and concluded that they generally result from lenders attempting to operate the September 2003 VBA Wizard in a Word 97 environment.  SBA therefore cannot resolve these kinds of compatibility problems, although lenders’ software vendors may be of assistance.   However, SBA will continue to support the Word 97 based Wizard for the next several months, so lenders could also opt to revert to the Word 97 version of the Wizard.  To receive more information on the Word 97 version of the Wizard, lenders should contact Auth-7a@sba.gov.   

In considering options, lenders should note that Microsoft has announced that it will not support Word 97 after January 2004.  In addition, SBA plans in coming months to release its next version of the VBA based Wizard, which will include new boilerplate language that will incorporate anticipated policy and legislative changes.  The release of SBA’s next version of the Wizard is expected to take place in January 2004.  When that version is released, all prior versions will be obsolete, including the Word 97 Wizard.  Consequently, lenders wishing to continue to use SBA’s computer based Wizard after the release of the new Wizard will need at least one computer using Word 2002.   SBA will discontinue supporting Word 97 as a platform for the Wizard at that time.  
Comments and questions should be submitted to the 7(a) Authorization e-mail box at Auth‑7a@sba.gov.

James E. Rivera

Associate Administrator

    for Financial Assistance
Expires: 2/1/2004

PAGE 2 of 2
EXPIRES: 
xxx

SBA Form 1353.2 (12-93) MS Word Edition; previous editions obsolete

Must be accompanied by SBA Form 58

Federal Recyling Program [image: image1.wmf] Printed on Recycled Paper
EXPIRES: 
9/1/2004
PAGE 1 of 2
SBA Form 1353.2 (12-93) MS Word Edition; previous editions obsolete

Must be accompanied by SBA Form 58

Federal Recyling Program [image: image2.wmf] Printed on Recycled Paper

[image: image1.wmf][image: image2.wmf]_882168731.doc
�



�
















