Federal Procurement Data System-Next Generation (FPDS-NG)
To Register in FPDS-NG and to Add Standard Reports to user profile: 
· Go to https://www.fpds.gov. 
· Under the Registration box, click the “Register” link

· Members of the public, the media, the Congress, and federal employees who wish to create reports and retrieve data should select the appropriate link when creating a user profile. 
· Provide the information requested by FPDS-NG to create a user profile. 

· Hit the “Save” button when complete

· Close out of FPDS-NG and login again using the User ID and password you created. 

· Add Standard Reports to your newly created profile by:

· Clicking on the “Standard Reports” Button

· Next, click on the “Add Reports” Button

· Click the “Check All” Button in the upper left portion of the screen

· Then click “Add to My Reports”

· All standard reports are now in your user profile
· The Small Business Goaling Report/Tool and the FY 2005 and FY 2006 Official Small Business Goaling Reports may be found as a Standard Report, under the “Statutory Reports” tab.

To access the Small Business Goaling Report Data for FY 2005 and FY 2006:

· Go to https://www.fpds.gov
· Log-in using Log-in ID and password

· Select the “Standard Reports” tab

· The Official Small Business Goaling Reports for FY 2005 and FY 2006 may be found under the “Statutory Reports” tab. Click the link to the “Official Small Business Goaling Reports for FY 2005 and FY 2006
· Searchers must enter a date range. Users must search within the same fiscal year. Users may search for the entire fiscal year. Remember, the Official FY 2005 and FY 2006 Small Business Goaling Reports have data associated with contracting actions that occurred between October 1, 2004, and September 30, 2005, for fiscal year 2005; and between October 1, 2005, and September 30, 2006, for fiscal year 2006. 
· Enter a date range then click the “Execute” button.

· The report will return results based on the criteria entered. 
To Drill Down to the Award Detail for Departments with fewer than 15,000 Total Eligible Small Business Actions:

· For Departments with fewer than 15000 Total Eligible Small Business Actions, highlight a data element in the row for that department by placing the cursor over the data element and right clicking. A command box will appear with two options. Move the cursor to highlight “Award Detail.” Then left click. The system will retrieve the award detail for that Department. 
· The Award Detail may be exported into MS Excel, comma separated values, HTML, or Portable Document Format by clicking the “Export” button on the command line. 
· Select the desired format, and click the “Export” button again. The Award Detail file may be opened or saved to your computer 
To Drill Down to the Award Detail for Departments with more than 15,000 Total Eligible Small Business Actions for FY 2005 or FY 2006:

· For Departments with more than 15,000 Total Eligible Small Business Actions for the FY 2005 or FY 2006, limit the date range to a shorter time period. 

· Alternatively, searchers may drill to a Department’s Funding Office, Contracting Office, etc. by right clicking and selecting a drill down choice. Once the search results are returned, users may drill further to the award detail so that all award information is displayed. It is possible to export the award detail information by clicking the “Export” button for each funding office location.
· To return to the Primary Report (Official Small Business Goaling Report for FY 2005 and FY 2006), click the “Workflow” tab. Then click “Official Small Business Goaling Report.”

